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Overview 

If the map’s link has been enabled, the OPAC search results can include links 
to the shelf location of a Copy. A map is displayed by clicking either the 
Classification link or the Map icon. 

When either map link is clicked, a new window opens to display the map. A 
blinking marker indicates the general shelf location.  

The colour of the marker represents the Copy’s status:  

• Green is available 

• Orange is unavailable 

• Red is missing 

Pressing the Esc key stops the marker from blinking.  

Each branch can have several maps to represent different sections, levels or 
buildings. 

Considerations before creating your map 

The maps’ image sizes are not scaled. To help prevent users from having to 
scroll through a large map to see the marker, make the map images slightly 
smaller than the resolution of the monitors that are used on the OPAC 
computers. For example, if the OPAC computers use a resolution of 1024 by 
768 pixels, try not to make the maps’ size any bigger than 950 by 700 
pixels. 

If multiple maps are going to be used, it is advisable to add the name of the 
map onto the actual map image. If a Borrower prints out the maps to multiple 
libraries or sections, they will know which map is which. 

To assist in the planning of the location and number of markers, print the map 
images that are going to be used. On the printed maps, mark the locations 
that are going to be used with the relevant classifications. Once all of the 
details are finalised, add the markers to the uploaded map. 

When planning the location of markers, keep the following in mind.. 

• Break the shelf into sections. Then place the marker that represents the 
first classification of each section in the middle of the section. 

• If only one marker is to be used on a shelf, place it in the middle of the 
shelf. 

• If two markers are being used on a shelf, ‘break’ the shelf into thirds and 
place the markers in the middle of each section. 
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Prior Tasks 

Take photos of your shelves, resize to no larger than 950 x 700 pixels. You can 
easily resize your photos using Preview (Mac). 

Mac users: In iPhoto create an album called Library Maps and place your map 
pictures in this folder. 

Win users: In My Pictures folder, create a folder called Library Maps and place 
your map pictures in this folder. 

Adding your maps to Oliver 
1. Navigate to Management > Map. 

2. From the Function menu select New. 

3. Enter the map’s name (this is not displayed in OPAC). 

4. Select the Branch. 

5. Click on Choose File and navigate to the appropriate library map image. 

6. Click Save. 

The detail view of the Map image is displayed and now the marker locations 
now have to be added. 
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Adding Markers to a Map 

1. Click on Edit, this displays the Edit Library Map screen. 

2. Click on a shelf location to specify a marker. 

3. Enter the classification details for this marker. 

 

4. Click Mark, the new marker is then saved. 

5. You will now see red flashing dots to mark positions. 

6. Continue until all positions are marked, then click Save. 

Modifying a Marker 
The existing markers can be modified or deleted by updating the map and 
clicking an existing marker. 

To edit the marker, enter the new details and click Mark. To delete the marker 
click delete.  
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