
 

A Borrower’s Overview of the My Library Screen in Orbit 
 
Summary 
 
Once you have logged in you can see the My Library button in Orbit. Click on the My Library 
button to: 
 

x Check what you have on loan 
x See what you loaned in the past 
x Check messages the library staff have sent you 
x See what you have on reserve  
x Change the look and feel of your library page. 

 
Note: Page and screen are interchangeable terms in this guide. 
 
 

My Library Area 
 

1. Click on the My Library button. 

 
 

You will see a screen with 5 “tabs”. The number in brackets, after the tab’s name, lets you 
know you how many messages, or loans, or reserves you have. The tabs are: 

x Messages () 
x Loans () 
x Reserves ()  
x Loan History ()  
x Settings. 



 

  

 
 
Each “page” will show you 6 of the items you borrowed in the past (the number of items may 
be different depending on how many your librarian has decided should be on each “page”). 

Messages Tab 
 
You can read any messages sent to you by the library staff in this tab. The number in 
brackets tells you how many messages you have. 
 

1. The Messages tab, which is the first of the 5 tabs, will be open when you click on the 
My Library button. You can tell because it is a different colour to the others.   

 

 
 

2. If there is more than one message you will be able to tell by the numbers that are 
between the two arrow buttons. For example 1-1 means you only have 1 message. If 
you had five messages you would see 1-5. 

 
3. If you have more than one “page” of messages you can click the right facing arrow at 

the top of the tab. If you have clicked the right facing arrow to go to another “page” 
you can click the left facing arrow to go back to the previous page. 

 
4. You can delete any of the messages. You can do this by clicking on the red Cross 

button next to the message you want to delete. 
 

Each “page” will show you up to 6 messages (the number of items may be different 
depending on how many your librarian has decided should be on each “page”). 
 
 



 

  

Loans Tab 
 
If you have loans there will be a number in brackets after Loans. This tells you how many 
loans you have out now. 
 

1. To see what you have out on loan, click on the Loans tab. 

 
 

2. The numbers between the two arrow buttons also lets you know how many loans you 
currently have. For example 1-1 means you only have 1 loan at the moment. If you 
had four loans you would see 1-4. 

 
3. You can see the title and author of those loans and when they are due back. The 

details of those items will stay in this tab until you return the loans to the library. 
 

4. If you have more than one “page” of loans you can click the right facing arrow at the 
top of the tab. If you have clicked the right facing arrow to go to another “page” you 
can click the left facing arrow to go back to the previous page. 
 

5. If the library staff allow you to renew loans, and you have not exceeded the number 
of times you can renew a loan, a Renew button will be included for each applicable 
item. 

 
Each “page” will show you up to 6 loans (the number of items may be different depending on 
how many your librarian has decided should be on each “page”). 
 

Reserves Tab 
 
If you have any reservations, the number in brackets after Reserves tells you how many you 
have at the moment. Once you have borrowed any items that you had reserved the details of 
that reservation will not show in this tab anymore and the number will change accordingly. 
 

1. To see what items you have reserved, click on the Reserves tab. 



 

  

 
 

2. In this tab you will find the title of items you have reserved and when the reservation 
will expire. If you have any eBooks on reserve they will list after the reserves you 
have for other items. 

 
3. You can delete the reservation if you don’t want the item. To delete it click on the red 

Cross button. 
 

4. If you have more than one “page” of reservations you can click the right facing arrow 
at the top of the tab. If you have clicked the right facing arrow to go to another “page” 
you can click the left facing arrow to go back to the previous page. 

 
Each “page” may show you up to 6 reservations (the number of items may be different 
depending on how many your librarian has decided should be on each “page” and how 
many items you can reserve). 
 

Loan History 
 
In the Loan History tab you can see what you have already borrowed from the library. The 
number in brackets next to Loan History tells you how many items you have already 
borrowed. If you want to read again or to let someone else know if you think they might like 
to borrow it you can use this tab to find out what the title of it was. 
 

1. To see what you have already borrowed, click on the Loan History tab. 



 

  

 
 

2. The Loan History tab may have more than one “page” depending on how many items 
you have borrowed in the past. 

 
3. You can see what the title and author is, when you borrowed it and when you 

returned it. 
 

4. If you borrowed more than 6 items, click on the arrow pointing to the right to go to the 
next “page”. 

 
 

5. You will then see the next 6 items you borrowed in the past. 
 

6. Click on the left facing arrow to go back. 
 

Each “page” will show you up to 6 of the items you borrowed in the past (the number of 
items may be different depending on how many your librarian has decided should be on 
each “page”). 
 
You cannot delete any of the items you can see in the Loan History tab. 

 

The Settings Tab 
 



 

  

In the Settings tab, you can choose how your own library page will look by changing the 
background and the colour theme of the tabs and buttons. You can also choose your own 
“Me’ icon. 
 
To see the choices you can make click on the Settings tab. 

 
 
You can use, some or all of the look and feel options. To learn how to do this, see the How 
to Change the look and Feel of the My Library Screen in Orbit guide.  


